
P-Card Transaction Detail

Accounting 
Mat-Su Borough School District 
501 N. Gulkana 
Palmer, AK 99645 
P: (907) 761-4357 || F: (907) 761-4086 

Special Instructions: Use this form to assist in tracking P-Card transactions month to month. It can be used to help reconcile your P-Card statements. If 
claiming dining and/or entertainment related transactions, please list the name of attendees and the business purpose on the itemized receipt. 
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Print Form 

Transaction 
Date Vendor Description of Purchase Amount Account Code Received Received 

Date 
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